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JOJUKHOCTHASL HHCTPYKIMS 3AMECTHTENSA UPEKTOPA 110 yueGHO-BOCHUTATEIbHOM padoTe
KI'Y «O6meo6pazoBatebHas mxoaa Ne 4

1. O6mme NoI0KEHHS

1.1. Hacrosumast DOKHOCTHAS HHCTPYKIMS pazpaboTana Ha OCHOBE 3akoHa PeciryOnukn
Kazaxctan «O6  oOpasoBanum», KBaTA(HUKAIMOHHBIX  XaPaKTEPUCTUK  JOJDKHOCTCH
MEeJarornIeckux pPaOOTHUKOB M IIPHPABHEHHBIX K HHEM JIMI, YTBEPKICHHBIX IPUKA30M
Munnctpa obpasoBasms u Hayku PecryOnmukm Kaszaxcrar ot 13 mrons 2009 roma Ne33S.
3apeructpuporad B Munuctepcre roctunmu Pectiyomukm Kasaxctan 17 aerycra 2009 ronma
Ne5750. IIpm cocraBneHUM WHCTPYKOWH Y9TeHBl llpaBmiia arTecTanmyy IeHarormuecKux
paOOTHHKOB, YTBEPXK/ICHHBIM INpHKazoM MuHucrpa o0pa3oBaHHA ¥ HAyKu PecrmyOnuku
Kasaxcran ot 22.01.10. Nel6
1.2. 3amecTUTeNs AUPEKTOPA MO yUeOHO-BOCIHUTATENBHOM paboTe (fanee 3amectutens no YBP),
HA3HAYAETCS M OCBOOOKIAETCS OT HOJDKHOCTH IIPMKA30M JUPEKTOpa IKONel. Ha mepmon
OTIyCKa ¥ BPEMEHHOM HETPYNOCIOCOOHOCTH 3aMECTHTENs MAUPEKTOpa 1o ydeOHO-
BOCIIUTATENBPHOW paboTe €ro 00A3aHHOCTH MOTYT OBITh BO3JIOKEHBI HA YUHMTENd H3 YHCHA
HauOoJee ONBITHBIX HEHArOroB. BpeMeHHOE HCHONMHEHHE OOA3aHHOCTEH B STHX CIydasx
OCYIIECTBIISIETCA HA OCHOBAHME TIPHKA3a JUPEKTOPA IIKONBL, H3JAHHOIO ¢ COOMIOJEHHEM
TpeBOBaHuUl 3aKOHOIATENLCTBA O. TPYIE.
1.3. 3amecTuTeNb AUPEKTOPa IMKOIL IO y4eOHO-BOCHHUTATENBHON paboTe MOIKEH MMEThH
BBICHIEE TIEArorAueckoe 00pa30BaHUe M CTAX MENAroruueckoil paboThl He MeHee 3-X JIET.
1.4. 3amecTATeNb MPEKTOpA IMKOJNEI 10 Y4eOHO-BOCIUTATENBHOM pabOTe IONUMHSCTCS
HEMOCPEICTBEHHO TUPEKTOPY ITKOIEBL.
1.5. 3amecturens aUpeKTOpa MIKOJHI 10 YUeOHO-BOCHUTATENBHON paboTe HEMOCPEACTBEHHO
MOAYMHAIOTCS YUUTEILA-IIPEIMETHUKY, KIACCHBIE PYKOBOAWTENHM, KJIACCEL IIpe[] IIKOJIBHOM
TIOATOTOBKH,-3aBEAYIONINY OHOMMOTEKOM, IeNaroTy OMOIHUTEIHFHOTO 00pa30BaHMsL.

1.6. B cBoeit AeSTEMRHOCTH 3aMECTHTEND JUPEKTOPA IIKOJIEL IO yueOHO-BOCIUTATEIHLHON paboTe.

pyxoBozcTByercss Komcrutymueit m 3axomamu PecnyOmuxm KaszaxcraH, akTamy 1 yKazamu
Ipesunenta PecnyOmuku Kasaxcran, pemrenwsimu IlpaButenscTBa PecryOnuku Kaszaxcram,
obOnacTHOrO Ynpagienus 00pa30BaHUs, aKuMaTa, PalOHHOTO OT/ENa 00pa30BaHMsI, NPABHIAMA
M HOPMAaMK OXPaHbl TPy[d, TCXHUKH OC30IAaCHOCTH ¥ IIPOTHBONOXKAPHOHN 3alIMTHI, @ TaK Xe
YcraBoM M HWHBIME TIPABOBBIME akTaMu (B ToM uucie [IpaBminamy BHYTPEHHErO pacHOpSIKa,

IpUKa3aMu | PACHOPSIKEHUMHA  MPEKTOPa, HACTOAM(EH NOIDKHOCTHOM —HMHCTPYKIWweH),
TPYIOBEIM JIOTOBOPOM.

1.7. 3amecTnTeNs AMpEKTOpa IIKOJET 11O yqeGHo -BOCTIATATENbHON paboTe MOIKSH 3HATE

Koncruryrpro PecryOnuku Kasaxcram; 3akon PecrnyOnuky Kasaxcran: «O6 o6pasoBanumy;

3axon PecnyOmuku Kasaxcran «O mpaBax peGenka B PecmyOmukxe Kasaxcran», OCHOBEI
HENArOTHKY M IICUXOJIOTHH.

2, OyHKOuH
OCHOBHBLIMU HANPaBJICHUSIMH JCATEIFHOCTH 3aMECTUTENb IUPEKTOpa IOKONBI 1O Yy4eOHO-
BOCHUTATEIHLHON paboTe SBIISTFOTCS:

2.1. Opragmsanus yae0HO-BOCHHTATENBHOTO IPOIiEcca MKOIIe, PYKOBOZICTBO MM H KOHTpOJIL 32
Pa3BUTHEM HTOTO MPOIIECCa;
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2.2. Obecneuenne pexxuma cOOMIONEHUS HOPM H IPABUI TEXHUKH 0€30HacHOCTH B y4eOHOM
npouecce.
3. JomxHOCTHBIE 00SI3aHHOCTH

3aMecTUTENh JUPEKTOpa IMKOJIHI 10 Y4eOHO-BOCHUTATENHHOH paboTe BBITIONHACT
CIIEYIOIYE JIOJKHOCTHEIE O0SI3aHHOCTH:

3.1. Opranm3yer TeKylee U IIEPCIEeKTHBHOE TUIAHNPOBAHNE ACATEIPHOCTH MENarorHyecKoro

KOJIJIEKTHBa; °* S

3.2. Koopmumupyer paGoTy yuureneii u JAPYIUWX HEJArOTHYeCKUX pabOTHUKOB * 1O
BBHITOJIHEHMIO YUEOHBIX IIJJAHOB ¥ HPOrpaMM; :

3.3. Oprasmsyer ¥ KOOpOMHUPYET pa3paboTKy HeoOXoauMoit yqe6no-merozmqecxon
TOKYMEHTAIIVH;

3.4. OcymecTBIICT CUCTEMATHYECKH KOHTPOJIb 34 KAYeCTBOM 00pa3oBaTeNbHOTO Mporecca U
OOBEKTMBHOCTRIO OLEHKH PE3YyNbTaToB 00pa30BAaTEIBHON MOATOTOBKKM OOYyYarOIUXCS B
06meo6pa3oBaTeNbHEIX KIAcCax U KilaccaX KOPPEKIHOHHO-Pa3BUBAIOMIEr0 00ydeHus, paboTokH
KPY/KKOB U (PaKyJIbTaTHBOB; MOCEIIACT YPOKU U APYrUe BUABI yUCOHBIX 3aHATHH, TPOBOAUMBIX
meqarornaeckuMu paboTHIKaMK KO (He Meree 130 4acoB B yueOHBIA I0x), aHajmsupyer
ux (GopMy B comepKanue, TOBOJUT Pe3yIbTaTE aHAIM3a 10 CBEACHUA TIEIaroros;

3.5. Opranusyet paboTy 10 HOATOTOBKE U IPOBELECHHUIO DK3aMEHOB;

3.6. OpranusyeT IPOCBETUTENLCKYIO paboTy UL POAUTENEH, IPUHUMAET poauTeneh (ML, ux
3aMEHSIONINX) TI0 BOIIPOCAM OpTaHu3aluy yuyeOHO-BOCIHTATEIBHOTO IIPOLIECCa;

3.7. Okxa3pBaeT TMOMOINb NENATOTMYECKHMM pPaOOTHHKAM B OCBOCHUH U pPa3palboTke
WHHOBAIMOHHBIX IIPOTPAMM M TEXHOJOTHIA;

3.8. OcymecTBIsAeT KOHTPOIE 3a yIeOHOU HArpy3KO# 00yHaromuxcs; :

3.9. OcymiecTRIIE€T KOHTPOIb 32 COCTABICHHEM DPACHHCAHWS YYeOHBIX 3aHATHH M JpPYrux

- BHIOB O6pﬂ30BaTeIIBHOfI ACATCHNBEHOCTH, 00€eCIIeUnBaCT Ka49CCTBCHHYIO M CBOCBPCMCHHYIO

3aMEHY YPOKOB BPEMEHHO OTCYTCTBYIOIHI/IX yuuTeIel, BeJeT XKypHal yyeTa IPONYINEHHBIX 1
3aMEINECHHEIX YPOKOB;

3.10. OGecrieunBaET CBOEBPEMEHHOE COCTABICHUE yCTAHOBIEHHON OTUETHOH IOKYMEHTALWM,
KOHTPOJHPYET NPABIJILHOC M CBOEBPEMEHHOE BEICHWE IEJAroraMmy KIIACCHBIX )I(ypHaJIOB
Ipyroit JOKyMEHTAIUH;

3.11, YyacTByeT B KOMIUICKTOBAHUY IIKOJIBI, IPAHUAMAET MEPHI 10 COXPAHCHUIO KOHTHHICHTA
o0yJaromuxcs,

3.12. Kourposmpyet cobmozaenue obyyaromumucs IIpaBuit aisd yqamuxcs,

3.13. YyactByeT B moabope u 'PaCcCTaHOBKE [E6arOTH9ECKUX KaJpoB;

3.14. BHOCHT IPEIIOKEHNS IT0 COBEPIICHCTBOBAHMIO 00Pa30BATEILHOIO TPOLECCa, yIACTBYCT

B pa0OTe MEeIarormyuecKoro COBeTa;

3.15. IlpuHuMaer ydacTHe B IOATOTOBKE H npOBe}:[erm arTecTaluy NEeAarorm4yeCcKux M
IpyruX paOOTHHUKOB MIKOJIBL,

3.16. Bener, IOAMMCHIBAET U IEPENACT JUPEKTOPHI MIKOINBI Ta6em> yueTa pabodero BpeMeHH
HETIOCPENCTBEHHO NOAUMHEHHBIX €My TI€Aaroros; : . E
3.17. IlpuHEMaET MEpPHI IO OCHAMIEHIIO Y4eOHBIX KaGHHETOB COBPEMCHHEIM O00OPYHOBAHHUEM,

HaMISHBIMY ITOCOOMSIMU ¥ TEXHUUYESCKEMHU CPENCTBaMU 00yUYEeHWS, TIOTIOTHEHIIO ONOIMOTEKH ,

y4e0HO-METOQMIECKON M XyN0KECTBEHHOM JTUTEPATYPOH, KypHATAMHI U Ta3eTaMu.

3.18. Oprammzyer paboTy MO COONMIOXCHMIO B 00pa30oBaTECIBHOM IPOIECCE HOPM W IPABHI
OXpaHsl TPy/a;

3.19. OGecneunBaeT KOHTPONIb 3a 6€30MaCHOCTHIO U FCIIONB3YEMBIX B 001e06pa3zoBaTeIbHOM
npouecce 060pyRoBaHus, TPAOOPOB, TEXHUUECKAX ¥ HATAMHBIX CPEACTB O0YUCHHUS;

3.20. Pa3pemmaeT mpoBencHue 00pa3zoBaTeIBHOTO Hporecca ¢ 00yJarouMACT NPHA HATHYAU
000pYAOBAHHBIX [UISL 3THX Hejlell yaeOHBIX MOMEIMECHNM, OTBEUAIOIUX NPaBHIaM H HOpMaM
0e30I1aCHOCTH KU3HENEITEIFHOCTH 1 IPUHATHIX O aKTy B SKCIUIyaTalHuio;
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3.21. Opraumsyer ¢ yJacTHEM 3aMECTHTEIS TUPEKTOPa MO aqMUHUCTPATABHO-X03HCTBEHHOM
paboTe CBOEBPEMEHHOE U KAYECTBEHHOE IIPOBEACHUE NACHOPTH3ANUHA ydeOHBIX KaOHHETOB,
MacTepCKuX, CopT3aia, a Tak XkKe MOACOOHBIX TOMEIIEHHUIT;

- 3.22. CoBMECTHO € METUIMHCKAM pPabOTHAKOM  IIKOJEI OCYHIGCTBJDICT KOHTPOITb 3a

COCTOSIHHEM MEMIIHHCKOTO OOCITyKUBaHUS 00y4alomuXCs;
3.23. Oprammsyer pa3paOoTKy ¥ HECPHONMYECKH IepecMOTp He pexe 1 pasa B 5 jer

MHCTPYKIWH 1O OXpaHe Tpyda, a Tak >Ke pasgenoB TpeGoBaHmi 6e301MACHOCTH -

KUSHETEATENEHOCTH B METONMUECKHX YKA3AHHUAX 10 BHIIOJHCHHMIO NPAKTHYECKHX M
na6opaTopHEIX PadoT;

3.24. IlpoBomuT coBMECTHO ¢ ImpodromMoM (mpohxoMamu) a,I[MI/IHI/ICTpaTI/IBHO -00IIECTBEHHBII
KOHTPOJb O€30IaCHOCTU MCIONB30BAHKS, XPAaHCHUS YUEOHBIX MPHOOPOB M OOOPYNOBAHHUS
XVMHYECKUX PEaKTHBOB, y4eOHOro oO0OpynoBaHuWs, NOpuOOpOB, HE IPELYCMOTPEHHBIX
TUMIOBBIMU TIEPEYHSIMH, B TOM UHCIIE CAMOJIEIFHOTO, YCTAHOBICHHOTO B MACTEPCKUX, YUCOHBIX
U JpYyruX TOMENeHHsX O0€3 COOTBETCTBYIOIIEr0 AaKTa-pa3pemicHus, NPUOCTAHABIMBACT
00pa30oBaTeNBEHEI TPONECC B MOMEIIEHUSX OOpa3OBAaTENBHOTO YUPEKACHUS, €CIM TaM
CO3JAIOTCS OIIACHEIE YCIIOBHS 3M0POBEIO pabOTHAKOB, 00yJAIONIAXCS;

3.25. BemBiser 060T05{T61150T13a HECYACTHEIX CIIy4aeB, IPOUCIIEAINNX C pabOTAIOMUMHY,
00yJarOIUMUCS;

3.26. CoGmozaet 3TMIECKUE HOPMEI TIOBEACHUE B IIKOJBI, B OBITY, B QﬁmeCTBeHﬁHX MecTax,
COOTBETCTBYIOIIHE OOMIECTBEHHOMY IIOJIOKEHIIO HEAArora.

4. IIpaBa

3aMecTHTENh JUPEKTOPA IIKOJIBI IO yueOHO-BOCIHUTATEIRFHOM paboTe HMEET IPaBo B Hpeieax
CBOEH KOMITETCHIINY:

4.1. CaMOCTOATENBHO BHIOMPATh POPMEI i METOEL pabOTHl 00ydYarOIUMMCS IJIAHUPOBATE €&
UCXOJ 13 OOIIEro miana paboTH U MEarornaeckoil nenecooOpasHocTy;

4.2. yaacTBOBaTH B pabore Ileparornueckoro COBETa;

4.3. Ha samuty nipo()eCCHOHANBHON YeCTH B JOCTOUHCTBRA,

4.4. 3raKOMUTECS ¢ XKanoGaMu u APYTAME NOKYyMEHTAMH, COEPIKAIAME OLIEHKY €ro pa60TLI
JIaBaTh 10 HAM OOBSICHCHUS;

4.5. TIpoxomuTh MEHArOTHUECKYI0 IOATOTOBKY (TIEPENOATOTOBKY) B CHCTEME MOBBINCHHS
KBAMM(QUKAIMA ¥ COBEPINCHCTBOBAHUS [0 AWCLHWIUIMHAM, CBS3aHHBIM C BBINOJIHCHUEM
npodeccHoHaIbHBIX 3a1a4;

4.6. PeryisipHO MOIEPKUBATE MTPODHECCHOHANBHEIE KOHTAKTHI € IIENEI0 0OMEHA OIBITOM;

4.7. IpucyTcTBOBATE HA JMIOOBIX 3aHATHSX, IPOBOJUMEBIX ¢ 00yUAOIIAMHUCS IIKOJNEL;

4.8. HaBarp oOs3aTenbHbIE JUST UCTIOTHERMS. PACTIOPSUKEHHS HENIOCPE/ICTBEHHO ONTHHEHHBIM
paboTHUKAM;

4.9. Tlpupnexarh K JUCHHIUIAHAPHOM OTBETCTBEHHOCTH OOYHAIOIHEXCA 34 IPOCTYIIKH,
Ie30praHu3yomue yueOHO~-BOCHUTATEILHEIN MPONECC, B TOPSAKE, YCTAHOBICHHOM YCTaBOM
mIKoJIsI ¥ IIpaBuiaM BHYTPEHHETO PACIIOPIAKa;

4.10. BHOCHTE B HEOOXOIVMMEIX CIydYasX BPEMEHHBIC W3MEHEHUS B pPaclUCaHue 3aHATHM,
OTMEHATE 3aHATUS, BPEMEHHO OOBEIMHATH IPYIIBI U KIACCH mm IPOBEICHAS COBMECTHBIX
3AHATHIH.
5.0TBEeTCTBEHHOCTE , ,
5.1. 3a HencnoNMHEHUE W HEHAJJIEKAINEe MCMOMHEHNE 0e3 YBaXKUTENbHBIX NMPUYKMH YCTaBa I
[IpaBusl BHYTPEHHETO PACIOPSAIKA IMKOJEL, 3aKOHHBIX PAaCHIOPSHKCHUM TUPEKTOpa IIKONBI W
MHBIX JIOKQIBHBIX HOPMATHBHBIX aKTOB, MODKHOCTHBIX OOS3aHHOCTEN, YCTAHOBICHHEIX
gacrosmeld WHCTpyknmeidl, B TOM UHWClEe 332 HEUCHONB30BAHUE IIPENOCTABICHHEIX IIPaB,
3aMECTUTEND AUPEKTOPA KONl IO YIeOHO-BOCHUTATENBHON paboTe HECET MUCIUILIMHAPHYIO
OTBETCTBEHHOCTh B TIOPSAKE, OIPEACICHHOM TPYAOBBIM 3aKOHOMATENBECTBOM. 3a Tpydoe
HapyLWEeHNe TPYAOBBIX 005S3aHHOCTEHN B KauecTBE MUCIUINIAHAPHOTO HAKA3AHUSI MOXKET OBITh
IPUMEHEHO YBOJBHEHUE.



5.2. 3a mpUMEHCHHE, B TOM YHCIE OJHOKPATHOE, METONOB BOCIHTAHUS , CBS3aHHBIX C

¢m3nueckuM # (WIHM) TICUXWYCCKHM HACUIWEM HaJ JIMYHOCTHIO OOYYAIOLIETOCs, a TakKe
COBEpIICHWE HWHOTO aMOPANBHOTO =~ MOCTYNKA 3aMECTUTENh JUpPeKTopa 1o ydebHO-

BOCIIMTATENBHONR paboTe MoXeT OBTbh OCBOOOXKIEH OT 3aHMMAEMOH JOIUKHOCTH B

COOTBETCTBUH - C TPYIOBBIM 3aKOHOIATEILCTBOM M 3akoHOM PecnyOmukm Kasaxcran «O06

-00pa3oBaHumy. YBOJBHEHHE 32 IAHHEIM IPOCTYIOK HE SBIAETCS MEPOH NUCHUILTIHAPHOM

OTBETCTBEHHOCTH.
5.3. 3a” mhpymeHme IIpaBWI IOKApHOM OE30IaCHOCTH, ~OXpPAaHHl TPYAd, CAHUTAPHO-
TUTHEHWYECKNX IPAaBWI OpPraHu3amud  y4e0HO-BOCIUTATEILHOTO IIPOIECCa 3aMECTUTEND

. TUPEKTOpa IIKONEI MO y4eOHO-BOCIHTATENbHOH paboTe MpHBICKAETCS K afMUHACTPATHBHON

OTBETCTBEHHOCTH B IIOpAAKE W B CIydasx, HOPEAYCMOTPEHHBEIX aIMUHUCTPATHBHBIM
3aKOHOATEIBECTBOM.
5.4. 3a BUHOBHOE IPUYMHEHNE IOKOJIE WK YUacTHHKAM 00pa3oBaTeNbHOrO mpolecca ymepoa

B CBA3H ¢ HCHOJTHCHHUCM (HeI/ICHOJIHCHI/IC) CBOHX HOJUKHOCTHBIX 00sI3aHHOCTEH 3aMECTHTENb -

IUPEKTOpa  IMKOJIB IO  y4eOHO-BOCHHTATENbHONM  paboTe  HECET  MAaTepUaIbHYIO
OTBETCTBCHHOCTD B IOPSIKE W B IIPEIeNiaX, YCTAHOBICHHBIX TPYIOBBIM U (MIIH) TPAXTAaHCKAM
3aKOHOIATEIHCTBOM.

6. B3anmooTHOIEHNSA :

CBsI37 IO TOJBDKHOCTH 3aMECTHUTEN TUPEKTOPa MIKOJHI IT0 y4eOHO-BOCIIUTATENbHOM paboTe:
6.1. Paboraer mo rpaduky, cocTaBlieHHOMY wucxonsl u3 40-gacoBoil paGoueit Henemn
YTBEPAICHHOMY THPEKTOPOM IIKOJIEL,

6.2. CaMOCTOSITENFHO TITIAHUPYET CBOIO pabOT Ha KaKAbIA YUeOHBIH Iof M KaXIYI0 yUeOHYIO
4eTBepTh. 1lIan paboTH YTBEP:KIaeTCA AUPEKTOPOM IIKOJBI HE IO3AHES [T HEH ¢ HAYama
IUIAHUPYEMOTO NIEPHUOJIA;

~6.3. IlpeacrapiadeT JUPEKTOPY MUCHMEHHBIM OTHET O CBOEH NEATeILHOCTH 00BEMOM He Gonee

ISITH MAIITHOTIMCHBIX CTPaHUIl B TedeHue 10 mHel Mo okoHYanun yueOHOTO rofia;

6.4. [Ilomygaer OT JUPEKTOpa IIKONEI HHMOPMALUIO HOPMATHBHO-IPABOBOTO U
OPraHM3aIHOHHO-METOMMIECKOT0  XapakTrepa, 3HAKOMHUTCS  IOX  PACIUCKY c
COOTBETCTBYIOIMMH JOKYMEHTAMH; :
6.5. Buzupyer npuKassl AUPEKTOpPa IMKOJLI IO BOIpOCaM OpraHu3anym ydeOHO-
BOCIIMTATENBHOTO MPOIECCa; _

6.6.  Cumcremarnyecku oOMeHHBaeTcsi MHpOpMamuell IO BOIPOCAM, BXOJIMIMM B CBOIO
KOMHIETEHITUIO, C IeNAaroruyecKuMy paOOTHIKAMH IHKOJEI, WIEHAMY aJMUHUACTPAIIH;

6.7. Ucnonnsier 00S3aHHOCTH IUPEKTOPa INKOJHI B IEPHOZ €r0 BPEMEHHOI'O OTCYTCTBUS
(otmyck, Gone3nb, ¥ T.IL.). McrmonHenre OGS3aHHOCTEH OCYIIECTBILETCS B COOTBETCTBHH C
3aKOHOJATENIBCTBOM O TPYA€ M YCTAaBOM INKOJEI HA OCHOBAHUM IIpUKasa IUPEKTOpa WM
IpHKa3a PyKOBOAUTEINS PAHOHHOTO OTAENa 00pa3oBaHUs, €CIM COOTBETCTBYIOIIUN TMPUKa3 HE
MOET OBITh H3aH MO0 0OBEKTHBHEIM IPUIHHAM; '

6.8. Ben&Tr moKyMEeHTaINIO, COOTBETCTBYIOMIYIO €T0 MPOHECCHOHANBHON IS TEIBHOCTH.

JIOJI)KHOCTH&SI HHCTPYKIHUA COCTABJICHA Ha i JIUCTax, 4/ - CTpaHuax.

C mHCTpYKTIMEH 03HAKOMIICH(A):

DesiceusSuefe Vesyrap (arpeabis Sheies
U0 YT d (monfmes)
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