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JI0/LKHOCTHASE HHCTPYKIIHSA 3aMecTHTE/IS AUPEKTOPA N0 y1eGR0-BOCIHTATeIbHOI padoTe
KI'Y «O6meo0pa3oBaTejbHasg MK0gIa No 4y

1. O0mme noaoxKeNns ,

- 1.1. Hacrosimas 0JDKHOCTHAS HHCTPYKIHMS paspaboTana Ha ocHOBe 3akona PecmyOiikn
Kazaxcran «06  o0pasoBaHmm», KBANH(DUKANMOHHBIX  XapAKTEPUCTHK  JOIDKHOCTEH
IENArOTHYeCKUX PAOOTHUKOB M TPUPABHEHHBIX K HHUM JIAIL, YTBEPXKACHHBIX IIPHUKA30M
Munuctpa oOpazoBarms u BHaykm PecmyOmmxu Kasaxcram ot 13 wmroma 2009 roma Ne338.
3aperucTprpoBan B Munuctepctee foctamuu PecryGmmkn Kasaxcran 17 asrycra 2009 roma
Ne5750. Tlpm coctaBiaeHMH HHCTPYKIMH y49TeHBI IlpaBuna arrecTanuyl NeNarorHYECKUX
paGOTHUKOB, YTBEPXKICHHBIM TpuKa3oM MuHHCTpa 00pa3soBaHWA W HAYKH Pecny@mm
Kasaxcran ot 22.01.10. Nel6
1.2. 3aMecTHTEND TUPEKTOPa MO YieOHO-BOCIIUTATEILHON paboTe (manee 3aMecTuTels o Y BP),
Ha3HAYAETCSI M OCBOBOXMAECTCS OT MOJDKHOCTH NPHKA3OM AUpeKTopa Imkomel. Ha mepmon
OTIyCKA ¥ BPEMEHHOU HETPYJAOCTIOCOOHOCTH 3aMECTUTENS IWpeKkTopa IO y4eOHO-
BOCIIUTATENBHOM " paboTe €ro 00A3aHHOCTA MOTYT OBITH BO3JIOKCHEI HA YUHMTENS M3 UMCIA

" HamboJiee OMBITHBIX IIE€JArOroB. BpGMeHHOC HCIOJNHEHNE OOSM3aHHOCTCH B 3THX CIIyvdasax

OCYINECTBIICTCA Ha OCHOBAHWW IIpUKasa IHMPCKTOpa IIKOJBI, H3TAHHOIO C CO6J1IOJI€HI/ICM
Tp€6OBaHI/II/I 3aKOHOJATEIBCTBA O Tpyne.

1.3. 3amectuTens AWPEKTOpa IOKOJBI IO yqe6H0-BoanTaTenLH017I paboTe IOKEH WMETh

BBICIIIEE HEZArOrHIeckoe 00pa30BaHMUE B CTAX MEJArOruYecKod paboTEl HE MEHEE 3-X JIET.

1.4, 3amecTuTens AUPEKTOpa MIKOJEL 1O Y4eOHO-BOCHUTATENHLHOM paboTe INOAYAHACTCS
HETIOCPECTBEHHO JUPEKTOPY IIKOJIEL.

1.5. 3aMecTuTens AUPEKTOpa MIKOJBI IO Yy4eOHO-BOCHUTATENBbHOH paboTe HEMOCPENCTBEHHO
HOMYUHAIOTCS  YUUTENA-TIIPEIMETHAKN, KIACCHBIE PYKOBOJHUTENHW, KIACCHl MPEA IMKOIBHOU
TIOATOTOBKH, 3aBEYIOIuil GUOIMOTEKOM, TIeIAroTH TOIOMHHTEIEHOTO 00pa30BaHMs. '

1.6. B cBoei IeSTEIBHOCTH 3aMECTHTEND JUPEKTOPA MIKOMBL IO y4e0HO-BOCIUTATENEHOH pabore

pykoBoncrByercss KonctuTymueit m 3axoHammu PecmyGmukm Kazaxcrad, akramMm m yKasamu
IMpesunenta Pecnybnuku Kasaxcran, permenwsmu [IpaButenbctBa PecnyOnmku Kazaxcram,
obnactHOTO YmpaBieHus 00pa3oBaHus, akuMara, paltlOHHOTO OTea 0Opa3OBaHuUsd, IPAaBHIAME
H HOPMaMH OXpaHBl TPyZd, TEXHWKN O€30MacHOCTH M IPOTHBONOXKAPHOM 3aIlUTEI, & TaK XKe
YeTaBoM ¥ WHBEIME IPaBOBEIMK akTam# (B TOM uucie llpaBuiamu BHYTPEHHETO pacIoOpsiiKa,
IPYKa3aMy W ' PACHOPSDKCHUSIMH ~ JTHPEKTOpa, HACTOSIIEH NOJKHOCTHON —MHCTIPYKIHCH),
TPYZIOBHIM JOTOBOPOM.

1.7. 3amecTuTeNns AWPEKTOpa IIKOMLI MO YYEOHO-BOCHUTATENBHOH paboTe IOIKEH 3HATE

Koncturynuio Pecny6muku Kaszaxcram; 3akon PecnyOmmuxm Kazaxcran: «O6 o6pazoBaHum»;
3akon PecnyOmukn Kasaxcran «O npasax peGerka B PecryOnmke KasaxcraH» OCHOBBI
TIE/(ArOTAKH M IICHXOJIOTHH.

2. OyHkuuu

OCHOBHBIMM HAUPABICHUAMEA IEATENHHOCTH 3aMECTUTENh JMPEKTOPA INKOMBI IO yqe6Ho-
BOCHHTATENBHOH paboTe SBIISIOTCS:

2.1. Opranau3zanys y9eGHO-BOCIHTATEILHOTO IMPOIIECCa IKOJIE, PYKOBOACTBO MM B KOHTPOJIB 32
Pa3BUTUEM ATOTO MPOIECCa,




2.2. OGecneueHue pexumMa COOMONCHIS HOPM M IPABII TEXHUKH O€30IACHOCTH B y4eOHOM
Tpo1ecce.
3. ToxxaocTHbIE 00SI3aHHOCTH

3aMecTUTeNh JUPEKTOpa LIKONBI MO yYeOHO-BOCHHUTATEIBHOMN pa60Te BHITTOJTHSIET

_CIIeTyOIIUe TOJIKHOCTHBIE 00S3aHHOCTH:

3.1-°Opranusyer TexyIiee U NEPCIEKTHBHOES IIJIaHI/IpOBaHI/Ie JESITENBHOCTH Hez:[aromqecxoro
KOJUIEKTHBA) ; , v

3.2. KoopmuEmpyeT pa6oTy yumTenedl M -JApYrHX NeJATOrMYECKAX pabGOTHHKOB IO
BBIIIOJIHEHHIO YI€OHEIX IIAHOB U IPOTPAMM;

3.3. OpraHusyer M KOOPIUHUPYET pa3paboTKy HEOOXOMUMOH yIeOHO-METOAUIECKON
JOKYMEHTAIHH; ~

3.4, OcymecTBIdeT CUCTEMATHYECKUI KOHTPOIb 33 Ka4eCTBOM 00pa30BaTENHHOIO Iporecca 1
OOBEKTUBHOCTBIO OLEHKH PpE3YNBTATOB 00Pa30BATENHHON IOJrOTOBKM OOYyYarOmuUXCs B
00meo0pa3oBaTEeNBHBIX KIIACCAX U KIIAccaX KOPPEKIMOHHO-Pa3BUBAIOMIEro 00ydeHus, paboToii
KPYKKOB U ()aKyJIbTaTHBOB; MOCEINAECT YPOKH U APYTHE BUALI YUCOHBIX 3aHATHIH, IIPOBOAAMBIX
HEeAaroruuecKuMy paboTHHKAMH MKOJEI (He MeHee 130 yacoB B yueOHEBIM TOX), aHATU3UPYET
uX (POPMY | COTEpIKAHKE, TOBOIUT PE3YIIBTATH AHAIU3A 110 CBEICHAS EaroroB;

3.5. Opranmsyet paboTy 1O MOJATOTOBKE U IPOBEACHUIO S9K3aMECHOB;

3.6. OprasusyeT NpOCBETUTENBCKYIO paboTy IS POANTENEH, IPUHUMAET POAUTENEH (JIUL, UX
3aMEHSIONINX ) II0 BOIIPOCAM OpPTraHU3alil y9eOHO-BOCIUTATEIRFHOIO IIPOLECCa;

3.7. Oxa3selBacT IOMOIIP MEAarOTHYeCKHM pabOOTHAKaM B OCBOCHHH U pazpa60TKe
MHHOBAMUOHHBIX IIPOTPAMM ¥ TEXHOJIOTHUH;

3.8. OcymecTRIIsIeT KOHTPOIE 38 yUeOHOU HATPY3KOH 00yHaOINXCS;

3.9. OcymecTBis€T KOHTPOIBb 34 COCTABIICHMEM PACHUCAHMS YUEOHBIX 3aHATHH U JPYrux
BHIOB 0OPA30BATENLHON JeSTENLHOCTH, 00ECIeUnBaeT KadeCTBEHHYI0 W CBOCBPEMCHHYIO
3aMEHY yPOKOB BPEMECHHO OTCYTCTByIOIHI/IX YUMTENEH, BEJET JKYPHAI Yy4eTa IPOIYIICHHBIX
3aMEIIEHHEIX YPOKOB;

3.10. ObecneynBaeT CBOEBPEMEHHOE COCTABIIEHNE YCTAHOBIECHHON OTUETHOH NOKYMEHTAIUH,
KOHTPOJIUPYET IIPABUIBHOE M CBOCBPEMEHHOE BEJCHHUE IIE€AroraM# KIACCHBIX JKypHAJIOB,
Jpyroil MOKyMEHTAIUI,

3.11. YyactByeT B KOMIUICKTOBAHHH IIKOJIBI, IPUHAMAET MEPHI IO COXPAHCHHIO KOHTHHICHTA
obyuaromuxcs; '

3.12. KouTpomupyeT cobmoaeane 00yJatomuMucs HpaBI/IJI IUISL y4alquxcs;

3.13. VuacTtByeT B moAG0OPE B PACCTAHOBKE NMENArOTMUECKUX KaapoB;

3.14. BEOCUT mpeAnOXKeHUs IO COBEPLICHCTBOBAHMIO 00Pa30BATEIEHOTO npouecca,quaCTByeT

B paboTe MeAAaroruyeckoro COBETa,

3.15. TlpuHumaer ydacTde B MOATOTOBKE W INPOBEACHMH ATTECTAUUH NENArOTMUECKUX W
IpYTHX paOOTHUKOB HIKOJIEI; '
3.16. Benmer, mOANNCHIBACT U IIEPENAET AUPEKTOPHI mKOIH TabeNb yueTa pabouero BpeMeHU
HENOCPEACTBEHHO MOAYMHEHHBIX €MY NIE€IaroroB; ' :
3.17. IlpwHAMAET MEPHI 10 OCHAIEHUIO YUCOHBIX KAOMHETOB COBPEMEHHBIM 00OPYAOBAHUEM,

HArTIAHBIMA TOCOOMAME U TEXHUYECKHMH CPEACTBAME 00y4eHUs, TOMONHECHHIO OUOTHOTEKY -

y4e0HO-METOAMIECCKON 1 XyHOKECTBEHHOM INTEPaTypOH, JKypHAIaMHU U Ta3eTaMH.

3.18. Opranusyer pabotTy 110 CO6JIIOI[€HI/IIO B 00pa3oBaTeNBHOM IIpOIecCe HOPM H npaBI/m
OXpaHHl TPY/a; : :

3.19. OGecneunBaeT KOHTPOIb 33 OE30IACHOCTBIO U MCIONb3YEMEIX B 0011e00pa30BaTeIBHOM
nporecce 000PyIOBAHS, TPHOOPOB, TEXHNUSCKUX ¥ HATTSAHEIX CPEACTB O0yICHUS;

3.20. Pazpemaet npoBeneHre 00pa30BaTENBHOTO MPoLEcca ¢ O0YJaOMMMUCS IIPU HAIMIUH

000pyIOBAHHEIX IS OTHX Ieiell ydeOHBIX MOMEIIEHHUM, OTBEHYAIOIUX IpaBMIaM U HOpPMaM

0€30IIaCHOCTH KU3HEACATEIFHOCTH 1 TIPHHATHIX 10 aKTY B OKCILTYyaTanulo,
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3.21. Opraam3yeT ¢ y4acTHEM 3aMECTHTENS JUPEKTOpa 0 aAMUHHACTPATUBHO-X03HCTBEHHON
paboTe CBOEBPEMEHHOE W KAYECTBEHHOE IIPOBEICHUE NMACIOPTU3ANKMH YIeOHBIX KaOHHETOB,
MacTepCKUX, CIIOPT3ala, a TaK e MOJACOOHBIX IIOMEINEHMI;

3.22.  CoBMECTHO ¢ MEAMLIUHCKHM pPabOTHHKOM ILOKOJIBI OCYINECTBIISIET KOHTPOJL 32
COCTOSIHUEM MEAMIUHCKOTO 00CTy KUBaHKS 00YYarOIUXCS; .
3 .23. Oprammsyer pa3paboTKy W NEpHOAMYECKH IEpecMOTp He peke 1 pasa B 5 -yer
I/IHCTp}IKHI/II/I 0 OXpaHe Tpyma, a Tak Ke pa3fenoB TpeboBaHuit 0€30MacHOCTH
KH3HEHEATETPHOCTH B  METOIMIECKHX yKa3aHH51x HO, BHIIOJIHEHUIO npaKTqucmx u
na00paTOPHEIX PadoT;

3.24. HpoBoauT COBMECTHO C IpohKoMoM (IpodKOMaMm) aJMUHUCTPATHBHO-00MECTBEHHBIH
KOHTPONE O€30IacCHOCTH WCIONB30BAHMUS, XPAHEHUS yueOHBIX HPHOOPOB W 000PYNOBaHMS
XAMHUYECKAX PEAKTHUBOB, Y4YeOHOro o0O0OpYZOBaHMs, HPHOOPOB, HE IPEAYCMOTPEHHBIX
THIOBBIME MIEPEYHsIMH, B TOM YHCIIE CaMOJENBHOT0, YCTAHOBIEHHOIO B MACTEPCKUX, yIeOHBIX
U JPYTHX [OMEUCHUSAX 0€3 COOTBETCTBYIOLIErO  aKTa-pa3peileHusd, NPUOCTAHABIUBAET
00pa3oBaTENbHBIA MPOIECC B IIOMEMICHUSX OOpa30BATENFHOIO YUYPEXKACHUS, €CIM TaMm
CO3JJAIOTCS OMACHBIE YCIOBHS 3I0POBLI0 pAaOOTHIAKOB, 00Y4arOmuxcs; :
3.25. BriaBuger 00CTOSTENBCTBA HECHACTHBIX CHYUaeB, HPOUCIIECAIIHX C. pa5OTaIOI[H/IMI/I
00y YaromuMucs; o :

3.26. CobmroaeT 3THYECKIE HOPMBI IOBEJCHNE B IIKOJEL, B OBITY, B OOIICCTBCHHBIX MECTaX,
COOTBETCTBYIOIIHE OOINECTBEHHOMY MOIOKEHHUIO Ielarora.

4, IlpaBa :
3aMecTUTENb JUPEKTOPA MKOJIBI O y4eOHO- BOGIIHTATEIHHOM paboTe mMeeT MPaBo B Ipeaeiax
CBOEH KOMIIETCHIINH:

4.1. CaMOCTOSTENBHO BHIOHPATH (GOPMBI I METOBI PAOOTHI 06yqa10mnMncsx IUIaHAPOBATE €8
UCXOZs 13 001IEero miasa paboThl U IeJaroruyecKom uenecoo6pa3Hocm

4.2. yaactBoBath B pabore [lemarormueckoro coBeTa;

4.3. Ha 3amuTy mpodh)eCCHOHANBHOM YeCTH U TOCTOMHCTBA; >

4.4, 3HAKOMUTECA ¢ JKATOOAMHE U JPYITHMIE JOKYMEHTAMH, COIEPKAIIUME OLICHKY ero pa60T1>1
TaBaTh 10 HEM OOBICHCHIS,

4.5. IlpoxomuTh MEHaroTHYECKYIO MOATOTOBKY (HEPENOATOTOBKY) B CHCTEME ITOBHINICHHSA
KBAMM(DUKAMY ¥ COBEPINCHCTBOBAHMSA MO AWCHHIUIMHAM, CBS3aHHBIM C BBIIOJHCHHEM
IpOQECCHOHATBHBIX 327124,

4.6. Perymsipro moanepKuBaTh npodeccrHonanbHble KOHTAKTH ¢ HENbI0 00OMEeHa OBITOM;

4.7. TIpucyTcTBOBATH HA TIOOBIX 3AHATHSIX, HPOBOJUMBIX ¢ 00YIarOIMMHACS TIKOJIBL,

4.8. JlaBaTh 00s3aTENBHLIC IS UCIIONHEHUS pacnopﬂmeﬁns{ HEMOCPEICTBCHHO TOAIMHCHHBIM
paboTHHKAM; : A ‘

4.9. IlpmBnexars K IUCHWIUIMHAPHON OTBETCTBEHHOCTH OOYYAIOIUXCS 3a MPOCTYIKH,
IE30praHus3yromue yaeOH0-BOCIUTATEIBHBIA IPOIECC, B MOPSAAKE, YCTAHOBICHHOM Y CTaBOM
IIKONEI ¥ [IpaBuiiaM BHYTPEHHETO PACTIOPSIKE;

4.10. BHOCHTE B HEOOXOAMMEIX COydJasX BPEMEHHBIE M3MCHCHUS B PACIHCAHUE 3aHATHIHA,
OTMEHATE 3aHSTHSA, BPEMEHHO O6’£>CJII/IHSITB TPYIIEL ¥ KJIACCH JUIA IIPOBENCHHS COBMECTHBIX
3aHATHH.

5.0TRETCTBEHHOCTE ‘ ‘ P
5.1. 3a HeHCIONHEHHE W HEHAZNEKAINee MCHONHEHHE €3 YBaKATEILHBIX NpHUME YCTaBa I
IlpaBui BHYTPEHHErO pacmopsAaKa IMKOJBL, 3aKOHHBIX PacHoOpsHKEHHUY MUPEKTOopa INKOJbl |
HHBIX JIOKAJBHBIX HOPMATHWBHEIX aKTOB, JOJDKHOCTHEIX OOS3aHHOCTEH, YCTAHOBIICHHBIX
gacrosmedd MucTpykumeil, B TOM YHCJIE 3a HEHCIOJB30BAHUE IIPEIOCTABICHHBIX IIPAaB,
3aMECTUTENb UPEKTOPA HIKOTHI IO YueOHO-BOCTIUTATENHHON paboTe HECET MUCIUILINHAPHYIO
OTBETCTBEHHOCTh B TIOPSAKE, OMPENEICHHOM . TPY/IOBBIM 3aKOHOJATENLCTBOM. 3a Tpyboe
HApYNICHHE TPYAOBEIX OOS3aHHOCTEHM B KAYeCTBE JUCIMILIMHAPHOTO HAKA3AHMS MOKET OBITH

E

IIPAMCHCHO YBOJIBHCHHUC.
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5.2; 3a MpEMEHEHHE, B TOM YHCIC ONHOKPATHOC, METOIOB BOCHHMTAHWS , CBS32HHBIX C

dm3ryeckuM W (WIH) TMCAXWYCCKUM HACHINEM HaX JUYHOCTHIO OOyYaromerocs, a Takxke

COBCPIICHUE HWHOIO aMOpaJIbHOrO IHOCTYIIKa 3aMCECTHUTEb JUPCKTOpa IO y‘ISGHO-

BOCITUTATEIBHON pa60Te MOXET OBITh OCBO60>I(,H6H OT 3aHHMaeMOH JOJDKHOCTH B |

COOTBETCTBUH C TPYAOBHIM 3aKOHOHATENHCTBOM H 3akoHOM Pecny6muxm Kasaxcran «O6
o0pasoBaHum». YBOIBHCHWE 3a JaHHBIM NMPOCTYHNOK HE ABAAETCS MEPOH MUCHUIITMHAPHOR
OTBETCTBEHHOCTH. ,

53. 3a mHapymeHre MmpaBWil TOXapHON OE30IACHOCTH,; OXpPaHbl TpPyJd, CaHWTApHO-
TUTUEHUIECKMX TPABMI OPraHM3aldH  yueOHO-BOCHMTATECILHOTO IIPOIECCa 3aMECTHTENh
JEPEKTOPA IIKONBI MO y9eOHO-BOCHUTATENLHOM PadOTe IMPUBIEKAETCS K aIMHHMCTPATHBHOM
OTBETCTBEHHOCTH B TIOPSOKE M B CIyYasX, NPEIYCMOTPEHHHX aJAMUHHUCTPATABHEIM
3aKOHO/IATENBCTBOM.

5.4. 3a BUHOBHOE NPUYMHEHNE KOJIE WM YYaCTHAKAM 06pa30BaTeLHOrO mpomecca yimepoa
B CBA3H C HCTONHEHMEM (HEHCIONHEHHE) CBOMX JOIDKHOCTHEIX OOS3aHHOCTEH 3aMECTHTENh
JWPEKTOpa  IMKOMEI IO  y4eOHO-BOCHMTATENLHOK  paboTe  HECeT  MAaTEpHATBHYIO
OTBETCTBEHHOCTD B HMOPSIKE W B IPENENIAX, YCTAHOBICHHBIX TPYAOBHIM U (WIN) I‘pa)K}IaHCKI/IM
3aKOHO/IATEeITHECTBOM.

6. B3auMooTHOMEHUA

Cas131 110 TOIDKHOCTH 3aMECTATEN JUPEKTOPA MIKOJE! IT0 ydeOHO-BOCIUTATENbHOH padoTe:
6.1. Paboraer mo rpaduky, cocraBieHHOMY ucxons mu3 40-dacopoil paboued Hemenm
YTBEPXKIACHHOMY JUPEKTOPOM IIKOJIEL; ’

6.2. CaMOCTOSITENBHO MIaHUPYET CBOIO paboT Ha KaKABI yueOHBIA rof B KaXIylo YIeOHYIO
4eTBEPTH. 1lman paboTel yTREPKAAETCS AUPEKTOPOM MIKOJBI HE IO3MHEE IATH JHEH ¢ Havana

ITaHAPYEMOIO IICpuoaa,

6.3. IlpencraBisgeT AUPEKTOPY NUCHEMEHHEBIA OTYET O CBOSU NEATENHPHOCTH 00BEMOM HE 0oee
ISITH MaMHONMCHEIX CTPAanuL B Teuenve 10 IHei no OKOHYaHu yIeOHOTOo ro/a;

6.4, TlomywuaeT OT J[AMpEKTOpa IMKONBI MHPOPMAIHMIO HOPMATHBHO-IPABOBOTO U
OpraHr3aiOHHO-METOUIECKOTO Xapakrepa, 3HAKOMMTCSI (ot pacmucky - ¢
COOTBETCTBYIOIUMU JOKYMEHTAMU;

6.5. Busupyer mpHKasbl UPEKTOpAa INKOJNEI [0 BONPOCAM OpraHm3amuu ydgeGHO-
BOCITUTATENHLHOTO MPOLEcca;

6.6. - Cucremarmuecku oOMeHmBaeTcs mH(OpMAanueidl 1o BOMPOCaM, BXOJIINUM B CBOIO
KOMIIETEHIINIO, C MEAATOTUYeCKIMY PaOOTHIKAMHY IITKONB], WICHAMY aAMUHACTPALIAIL,

6.7. WcmosnsieT 00S3aHHOCTH AUPEKTOpa IIKOJBl B IIEPUOX €ro BPEMEHHOIO OTCYTCTBUS
(otmyck, Gone3ns, u T.OL.). VcmonmHenne 00sS3aHHOCTEH OCYIIECTBISETCS B COOTBETCTBHH C
3aKOHONATEeIBCTBOM O TpPyAe M YCTaBOM IIKOJIH HA OCHOBAaHMM IpHKaza AUPEKTOpa WM
IIpUKa3a PyKOBOJUTENS PAiOHHOrO OTAeja 00pa30BaHus, €CIM COOTBETCTBYIOMMUM IpUKa3 HE
MOKET OBITh H3JaH 110 OOBEKTHBHBIM IPHIUHAM;

6.8. Bexér JIOI(YMGHT&III/HO, COOTBETCTBYIOMIYIO €FO npoq)eccnona_HLHOH ZASTENBHOCTH.

HOJDKHOCTH&SI HHCTPYKIHUA COCTABJIICHA Ha 4‘{, JACTax, ~— = CTpaHuuax.

C mHCTpyKInmel 03HAKOMIICH(a):
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